
VPK Substitute Instructor Tracking Sheet 

Provider Name: ____________________________________________________________________ 

Program Type:   ☐ VPK School Year Program  ☐ VPK Summer Program

Lead Instructor Name: _____________________________________________________________ 

Substitutes may NOT be assigned for more than 30% of the total program.  

School Year: 30% of 540 hours = 162 hours  

Summer: 30% of 300 hours = 90 hours 

Name of Substitute Date Time Subbed Number of Hours 

Total Number of 
Hours 

Keep on record for THREE (3) years for monitoring 
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